
 

Changing the Date of Your “RSS” Activity within CloudCME 
• Begin by logging into your account at https://mainehealth.cloud- 

cme.com/default.aspx 

 

• In the lower left side of the screen click “Administration”: 
 

• Next click on “Activities” from the panel on the left side of the screen: 

 

• Then click on “Activity Manager”:  

• Enter the name of the activity in the search bar as shown below: 

 
• Click on the activity title: 

 
• Click on the “Recurrence/Children” Tab: 
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• Scroll down and click on the session (“child”) you would like to edit: 

 

 

• “Activity Name”: Here you will see where you can change the title, add topic or 
faculty name by typing or deleting what is in the text box: 

• “Date & Time”: Here is where you can change the date and time by using the 
calendar and clock icons (Note: if you change the date, you must also change the 
date in the title) 

 



 

 
 
 

• Once you change the “Activity Name” and/or “Date and Time” click “Save Changes” 
 

• Please note if you change anything on the “Recurrence” tab you must also make 
sure the information is updated on the “Credits & Sessions” tab 

 



 

 

• Click on the “Credits & Sessions” tab and make any edits here and then click “Save 
Session” 

 
 

• To change more dates or title information, you will need to click “Return to Activity 
Manager” and repeat the above steps: 

 
***If you need to add dates, please contact cloudcmehelp@mainhealth.org and we can 
walk you through that 
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